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REPORT FORMAT

ABSTRACT (Minimum 150 words)

1. Introduction
The purpose of this section is to provide a brief introduction of the work. It should not exceed
two pages (2) but should be a minimum of 300 words and should comprise the following topics:

a) Company Background: A brief and clear presentation the type of business of the company
and the functions of the department(s) in which the student undergone In-Plant Training.
b) Training Objective: Description of the student’s training objective and work

accomplishments.

2. Formal Training provided
This section describes the training provided through formal classroom training environment.

Brief description of each training session and its benefit towards the training program

3. Industrial In-Plant Training
e Objectives
e Tools & Technology Used
e Techniques studied in different Departments
e Software and Tools Used

e Highlights of Training Exposure (area, scope)]

4. Problem Identification/Case Study (Discussions)

5. Conclusions



