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INSTITUTE OF AERONAUTICAL ENGINEERING

) (AUTONOMOUS)

"orrons Dundigal, Hyderabad - 500 043

Request for attendance in the event of missing in-punch/out-punch

Name

Designation

Department

Employee ID

Date on which the punch is missing
(date should not be more than 2 days)

Session AN /FN

Reason

Evidence for the presence in the
campus on the above
duration./Details of duties

undertaken
Recommendation and comments of Certified that the employee has been present in the campus
the HOD/Dean on the above date before 9.30 AM / up to 4.10 PM and I

have verified and satisfied with the evidences produced by
him/her in this regard.

Comments if any:

Principal




